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Many of the rules and expectations addressed in
this handbook coincide with existing School Board
policies. Throughout the school year, the Board
may approve new policies and/or revise old policies
therefore it is possible that some of the content of
this handbook may become obsolete. The reader of
this handbook must keep in mind that, in the event
the handbook differs from Board policies, the most
recent Board policies take precedent.

The reader must also understand that the principal
has the authority to exercise good judgment in
applying the rules in this handbook. If enforcement
of a rule in a particular situation produces a clearly
unfair or absurd result, the principal may make an
exception to the rule when justice so requires.

This Parent and Student Handbook has been
carefully prepared to provide students and their
parents with information they will need to
understand why certain decisions are made during
the school year. Please read this handbook very
carefully. Students’ and parents’ rights and
responsibilities and the expectations of Wisdom
Middle/ High School's teachers and the principal

PREFACE

are presented in a concise and clear manner. The
reader will find that it is not just a list of rules and
regulations, yet a guide for action and decision
making for the principal, the teachers, and the
students and their parents. If you have questions
about any part of the handbook, please call Ms.
LeBlanc (543-7717).

NOTICE: The reader should take notice that while
every effort is made to ensure the accuracy of the
information provided herein, Wisdom Middle/High
School reserves the right to make changes any
time without prior notice. The School provides the
information herein solely for the convenience of the
reader and, to the extent permissible by law,
expressly disclaims any liability which may
otherwise be incurred.

The Editor:
Typography/Production:

Tammy LeBlanc
Deb Toussaint

(Si vous déirez une traduction en Francais de ce
manuuel, adressez vous a Tammy LeBlanc,
Wisdom Middle/High School, 543-7717)
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INTRODUCTION

DISTRICT VISION STATEMENT
To promote a quality educational environment that

ensures all students the opportunity to acquire the
skills, knowledge and attitudes thy will need to
become successful citizens and life —long learners.

EDUCATIONAL PHILOSOPHY

MSAS #33 has the responsibility to help all
students develop the knowledge, skills, attitudes,
ideals and values needed to become productive,
well-informed, responsible, and confident members
of a constantly changing society.

Our philosophy is to:

1. Support and nurture students by providing
them with equal opportunities to grow
intellectually, emotionally, physically,
morally, and socially;

2. Provide an atmosphere of warmth and
respect in which students can maximize
their learning experiences;

3. Instill in students the idea that learning is a
life-long process that provides them with
opportunities to explore various areas of
interests.

In order to achieve these goals, we recognize that it
is hecessary to ensure the involvement and
commitment of the entire community. MSAD #33

will continually engage in self-evaluation in an effort
to improve and keep pace with a changing world.
MISSION STATEMENTS

WISDOM HIGH SCHOOL

We are dedicated to the intellectual, social,
personal and vocational development of each
student. The school sets the foundation for a life of
continued learning vital for students to reach their
goals and aspirations. We believe in fostering
effective communications skills, an appreciation of
aesthetics, cultural and historical perspectives, the
desire for total wellness, and an individual
commitment to the well-being of humanity. It is our
belief that each student should acquire life shills
necessary to become a productive citizen of the
21% century.

WISDOM MIDDLE SCHOOL

We are committed to the cognitive, affective,
physical and psychomotor development of each
student. We are committed to allowing the students
to explore their interests and talents in a positive
environment. Students are encouraged to seek a
better understanding of themselves, others and the
world in which they live. We respect the ideas and
opinions of parents and other community member
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and invite them to participate in the education of
their children. We believe in teaching a core of
common knowledge, creating a community of
learners, and providing and environment for all
students to succeed.

SCHOOL FACTS

School Colors: Green, Gold, White
Nickname: Pioneers

School Mascot: The Pioneer
School Song: (to be developed)
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PHILOSOPHY

The MSAD #33 School Board, school
administrators and teachers believe that school
attendance is one of several factors necessary for
student achievement. Make-up work is never
sufficient to correct for the loss of class time. In
this school system, students receive high school
credits based on a passing grade for work done by
the student and the time the student is present in
class to receive instruction.

The primary responsibility for a student’s regular
attendance rests on the shoulders of the student
and the family. The school’s response to chronic
absenteeism is outlined in Maine’s Truancy Law
and this policy statement.

MAINE STATE SCHOOL ATTENDANCE LAW
In accordance with Maine State Law, students are
required to attend school until the age of
seventeen unless specifically listed conditions
under the law are met.

ATTENDANCE GUIDELINES

The principal, in collaboration with the
Attendance Officer, shall be the primary
individual responsible for making final decisions

1
relating to student attendance (excused /
unexcused)

C-1

ATTENDANCE

(Board Policy JEA)

and the administration of Policy JEA. Every effort
should be made by the

parents/guardians to schedule appointments with
health professionals, college visits, and other
personal appointments, so the appointment does
not interfere with the student’s attendance at
school.

STUDENT ATTENDANCE/STUDENT ABSENCES
AND TARDINESS

Regular school attendance is essential to
academic success. Because the process of
education depends upon exposure to subject
matter, continuity of instruction and class
participation, absence from class is detrimental to
student learning. The interaction of students with
the teacher and with other students contributes to
mastery of content, critical thinking, and
development of effective communication and
social skills. Responsibility for maintaining
student attendance is a shared responsibility.

» Except for excused (see below)
absences, Students are expected to
attend school every day, arrive at school
and to each class on time, and remain in
school for the full day;
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» Parents/Guardians are expected to
ensure that their children arrive at school
each day on time, remain in school for the
full day, and attend school consistently
throughout the year;
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» Schools will maintain a comprehensive
attendance record for each student.
School staff are expected to monitor
attendance and communicate with

parents and students regarding attendance and
tardiness. The Superintendent, in consultation
with school administrators and, as appropriate,
other school unit staff, shall be responsible for
developing rules and procedures related to
student attendance. Such rules and procedures
will include provisions for:

» Disciplinary consequences for unexcused
absences, tardiness, early departures and
absences from classes;

» The potential academic consequences of
excessive absenteeism; and

» The making up of tests, quizzes and other
work missed during excused and
unexcused absences.

MISSED SCHOOL WORK DUE TO ABSENCE
It is the student’s responsibility to meet with
his/her teachers to determine which assignments
need to be completed as a result of an absence.
The teacher will establish a time line by which
missed work is due.

EXCUSABLE ABSENCE (Board Policy JEA)
A person’s absence is excused when the absence
is for the following reasons:

> Personal iliness;

» An appointment with a health professional
that must be made during the regular school
day;

» Observance of a recognized religious
holiday when the observance is required
during the regular school day;

» A family emergency;

» A planned absence for a personal or
educational purpose that has been
approved;

» Education disruption resulting from
homelessness, unplanned psychiatric

» hospitalization, unplanned hospitalization
for a medical emergency, foster care
placement, youth development placement
or some other out of district placement
that is not otherwise authorized by either
any individual education plan or a
superintendents student transfer
agreement.

Parents are responsible for the school
attendance of students who are under 17
years of age. The Board shall work with
families in an effort to ensure compliance.

UN-EXCUSED ABSENCES

Some examples of (unexcused= Saturday
detention) would be:

Working;

Sleeping in;

Staying home to do homework/study;
Needed at home (not for family emergency);
Absences beyond time needed for
appointments;

Shopping;

Miscellaneous appointments (e.g., haircuts,
fittings);

Days following school sponsored events
(e.g., fieldtrips, games);

Hunting.

YV VYV VV VVVVY

TARDINESS

A student is tardy when he/she is not present
either in school, in the assigned homeroom, or in
the scheduled class/study hall in a timely manner
as outlined by the school’s bell schedule.

Tardy to school: A student is tardy to school if the
student is late for his/her first class/study hall of
the day. In order to be excused (see excused
absences), reasons for tardiness to school must
be verifiable. Each unexcused tardy to




[HANDBOOK FOR STUDENTS, PARENTS, AND TEACHERS]

school will result in a detention slip issued by the
office.

Tardy to class: A student is tardy to class when
(s)he reports to class after the starting time as
outlined by the school’s bell schedule. The
student will receive a detention slip from the
teacher.

POTATO HARVEST (Board Policy JEDC)
Farmers who employ students for harvest during
the regular school day may do so. However,
farmers are asked to please call the office
(543-7717) to tell the school attendance secretary
which students will be working for them.

C-3
DISMISSAL
The afternoon dismissal will occur at 2:36 p.m.
for all students. Students who must wait for their
bus will proceed to the cafeteria and wait for their
bus to arrive. Students who have an approved,
adult supervised activity will report to the area
designated for the activity. These students are
expected to remain in the designated area and not
wander throughout the school.
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ACADEMICS AND

GRADING

Note: Parents how have password-protected
online access to Web2School grade reports
through the school website at www.msad33.org.
If a password or other access assistance is
needed, please call Scott Carter at 543-7717.

Report cards are distributed on a quarterly basis.
Letter grades are based on the following
equalities:

A=93-100C=77-84F=Below 70
B=85-92D=70-76

| = Incomplete -denotes work which has not

been passed in for grading. The “I” will be
changed to a grade if the required work is turned
in to the teacher within two weeks after the end of
the quarter. WARNING! An “I” will keep a student
off the honor roll listing. Students receiving an
“Incomplete” will have two weeks to turn in the
required work and have their grade recorded. If,
after two weeks, the required work is not turned in
for evaluation by the teacher, a grade will be
calculated based on those grades which the
teacher has recorded in the rank book.

CURRICULUM

This is the grade that will be entered in the student
record. Extenuating circumstances may be
reviewed at a meeting between the student,
parent, teacher, guidance counselor and principal.

Wisdom Middle/High School uses on a
“numerical”, not a “letter” grading system.

Diplomas will be held in the office at the end of the
school year until all obligations, financial and
otherwise, have been fulfilled.

HONOR ROLL CRITERIA

(Board Policy IKD)

The honor roll represents all programs offered at
Wisdom Middle/High School.

High honors: All grades for the quarter averaging
93 or better, with no grade below 90.

Honors: All grades for the quarter averaging 88
or better with no grade below 83 (approved by the
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school board 6/12/93).
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GRADUATION REQUIREMENTS

(Board Policy IKF)

Maine School Administrative District #33 will
recognize each student who anticipates graduating
in the Class of 2010 and thereafter by awarding
him/her a high school diploma providing s/he has
successfully completed a total of 25 credits, of
which 19 % credits shall include:

» 4 credits English/language arts;

> 4 credits mathematics;

» 4 credits science, including at least one year

of laboratory study;

» 4 credits social studies and history;
including one credit of U.S. history and
government;

1 credit fine arts;

1 credit physical education;

1 credit foreign language; and
% credit health.

YV VVV

GRADUATION REQUIREMENTS FOR 2013 AND
THEREAFTER (Board Policy IKF)

Maine School Administrative District #33 will
recognize each student who anticipates graduating
in the Class of 2013 and thereafter by awarding
him/her a high school diploma providing s/he has
successfully completed a total of 25 credits, of
which 20 credits shall include:

4 credits in English/language arts;

4 credits in mathematics;

4 credits in science, including at least one
year of laboratory study;

4 credits in social studies and history;
including one credit of U.S. history and
government;

1 credit in fine arts;

1 credit in physical education;

1 credit in foreign language;

1 credit in health.

YV VYVVYV
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The state also requires that students demonstrate
computer skills according to the school unit's
standards for computer literacy, proficiency, and
performance.

The remaining credits will be selected by the
student based upon the student’s interests and the
requirements of the field that the student plans to
enter upon graduation.

Students who have a medical excuse from a
physician will be excused from patrticipating in
physical education classes. Students who have a
medical excuse may be required to attend classes
and do alternate activities.

A student who has not met these requirements
may do so through a post-secondary course, a
state-approved adult education course, a state-
approved adult education course, a state-approved
summer school program, or a distance-learning
course approved by the principal in advance of
registration.

ADDITIONAL CONSIDERATIONS TO THE
AWARDING OF A DIPLOMA

Technology Center Students: A Technology
Center student may be granted a waiver for one
(1) credit in the subject area of mathematics,
science, and/or social studies, for a maximum
combined total of two (2) credits, if unforeseen
circumstances arise.

Special Education Students: A student who
receives Special Education services who has
successfully met specified goals and objectives of
his/her Individualized Education Plan will be
awarded a diploma.

Transfer Students: When a student transfers to
Wisdom Middle/High School from another state
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or from an educational program that is not
required to meet the content standards of the
Maine Learning Results, the Wisdom
Middle/High School principal shall determine the

value of the student’s prior educational
experience toward meeting the standards in a
manner consistent with Maine School
Administrative District # 33’'s Comprehensive
Local Assessment System and other applicable
District policies.

Extended Years of Study: Students are eligible for
extended years of study to complete the
requirements of a diploma if they have not
reached the age of 20 at the start of the school
year. Students eligible for extended years of
study may be referred to adult education or other
suitable programs.

Participation in Graduation Exercises: In order to
participate in graduation ceremonies, the
following requirements must have been fulfilled
before graduation:

» Students must be within one credit of the
necessary number of credits required for
their graduation class;

» All disciplinary requirements must be
fulfilled,;

» Students must have paid all fees and fines
owed to the school.

Qualification for Honor Parts: To qualify for
honor parts, a student must have completed
his/her Junior and Senior years at Wisdom High
School.

Early Graduation: Wisdom Middle/High School
recognizes that on occasion, exceptional
circumstances will enable a student to complete
graduation requirements in less than four years.

Due to the academic and social implications,
early graduation is granted only in a few cases.
Students who have been accepted for early
admission at the collegiate level may graduate
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with their class if they so inform the high school
principal at the time of their acceptance into the
early admission program.

PARTIAL CREDIT

The issuance of partial credit will be considered

in cases where a student does not pass for the year
but does pass one of the two semesters. Partial
credit may be awarded after consultations

involving the principal, guidance counselor, and

the student’s teacher.

COURSE CHANGES

Students will not be allowed to make any course
changes after the first two weeks of the new
school year. However, when special circumstances
exist, a student may be allowed to withdraw from or
add a course after the first two weeks. If there is
any disagreement concerning the intended course
change, a conference involving the teacher,
student, parent, principal, and guidance

counselor must take place. If approval is granted,
the official school transcript will contain

the dropped course along with a withdrawal grade
(WD).

STUDY HALL POLICY

A study hall is a quiet place where a student can
study, read, or do research in the library. No other
activity will be allowed by the study hall supervisor.

Providing study hall time to students is a serious
consideration for us. Because of this, our study
hall policy is rigorous, not in its expectations, but
in its consequences. Students are expected to
enter the study hall with something to do.

Any student who consistently displays behaviors
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which severely disrupt the study hall environment
as determined by the study hall supervisor will be
referred for administrative action.

HOMEWORK (Board Policy IKB)

The teaching team and administration of MSAD
#33 believe that homework is an essential part of
D-4

a student’s ongoing academic, social, personal,
and vocational learning process.

Teachers are expected to make sure the
assignment:

is fully understood by the student;

is geared to individual abilities;

can be completed independently;

is meaningful and reasonable;

is supplemental to the lesson;

is not a punishment.

Students are expected to:

record all assignments when they are given;
guestion teacher if the assignment is not
clear;

take home all necessary materials;
complete all assignments;

pass in assignments on time .

VVYVYVYVYVY

VVYVY VYV

Parents are expected to:

provide a quiet work area with adequate
space;

lighting, and lack of distractions;
encourage quality work;

participate in the homework activity
whenever this is appropriate;

make sure that the homework assignments
are completed.

VVYVY VYV

A\

RECOMMENDED TIME FOR HOMEWORK
Homework includes all school-related educational
experiences which occur outside of the regular
school day. It is not possible to set time limits for
the duration of homework because, on some days
there may be only one assignment. On other days
there may be several. However, the following are
suggested averages

» for students in grades 7-8: one hour per

night;

» for grades 9-12: an average of 5-10 hours
per week.

ALTERNATIVE TO DISSECTION POLICY
(Board Policy JG)

Students who object to dissection on religious or
moral grounds may receive an alternative learning
experience by consulting the teacher and referring
to the Alternative Policy found in the district's
policy manual located in the principal’s office.

SPECIAL EDUCATION REFERRAL

(Board Policy IHB)

Maine School Administrative District #33 accepts
referrals to the IEP Team from school staff,
parents, and appropriate outside agencies after
appropriate legal measures have been tried.
Referral forms may be obtained from the
principal. Referrals will be acted upon in a timely
manner. Within 15 school days of the receipt of
the referral, IEP Team will convene to review
existing evaluation data and determine the need
for additional evaluations.

The District also uses a pre-referral (staffing)
parent/teacher conference system. District
personnel are encouraged to meet with the
parents/guardians of any student experiencing
failure in his/her education program.

A parent/guardian and/or appropriate agencies
may initiate a referral to the IEP Team without

going through a pre-referral process if there is

reason to believe that the student may require

special education and supportive services.

“At risk” students may be identified and referred
to the IEP Team. Such students may include
individuals who have accumulated 45 absences
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during the school year, have been suspended or
removed in excess of 10 days during the school
year, have experienced an illness or accident
likely to cause neurological or emotional
impairment, etc.

INTERNET ACCEPTABLE USE POLICY
(Board Policies IJNDB & IJNDB-R)

Students who use the internet at school must
comply with a strict code of ethics as clearly
defined in MSAD #33 Policy IINDB (available
for review in the principal’s office or the library).
Each student who wishes to use internet services
at school must have first completed and returned
a signed copy of the Acceptable Use Agreement.
Students who violate the Acceptable Use Policy
will lose the privilege of using the internet at
school for a period of time determined by the
teacher or librarian in collaboration with the
principal.

D-5
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STUDENT RIGHTS AND RESPONSIBILITIES
(Board Policy JI)

Students have certain legal rights under
federal/state constitutions and statutes as
interpreted in pertinent court decisions. In

connection with these rights are responsibilities that
must be assumed by students. Among these rights

and responsibilities are the following:

» Civil rights, including the right to equal
educational opportunity and freedom from
discrimination; the responsibility not to
discriminate against others;

» The right to attend free public schools in
accordance with provisions of Maine
statutes and policies of the board; the
responsibility to attend school as required
by law;

» The right to due process with respect to

suspension, expulsion, or an administrative

decision which a student believes has
injured his/her rights; the responsibility to
observe school rules and regulations

essential for permitting others to learn at
school;

» The right to free inquiry and expression and
to voice grievances; the responsibility to
observe reasonable rules regarding these
rights and to express themselves in a
manner that dies not materially or
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BEHAVIOR
AND
DISCIPLINE

substantially disrupt the operation of the
school or conflict with the school’s basic
educational mission;

» The right to privacy regarding the content of
student records — as defined by the Family
Educational Rights and Privacy Act; and

» The right to be free from unreasonable
searches and seizures; the responsibility to
comply with school rules and policies.

It is the Board'’s belief that as part of the
educational process, all students should be
made aware of their legal rights and also of the
legal authority of the Board to make or delegate
authority to its staff to make rules and
regulations regarding the orderly operation of
the schools. As such, this policy shall be
included in school handbooks or otherwise
communicated to students and parents at the
beginning of each school year. The Board
expects all staff to abide by this policy in order
to most effectively achieve mutual respect of
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rights and acceptance of responsibility. This
Board policy is designed for educational and
informational purposed and is not intended to
create, expand, or restrict any student rights or
responsibilities.
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DISTRICT COMMITMENT TO STANDARDS
FOR ETHICAL AND RESPONSIBLE BEHAVIOR
(Board Policy ADAA)

The Board of Directors believes that promoting
Standards of Ethical and Responsible Behavior
is an essential part of the District's educational
mission. The Board recognizes that these ethics,
constructive attitudes, responsible behavior, and
character are important if a student is to leave
school as a “Responsible and Involved Citizen,”
as described in the Guiding Principles of Maine
Learning Results.

Therefore, the Board is committed to create and
maintain a school climate in which ethical and
responsible behavior can flourish. The Board
believes that instilling a sense of ethics and
responsibility in students requires setting positive
expectations for student behavior as well as
establishing disciplinary consequences for
behavior that violates Board policy or school rules.

Recognizing that respect, honesty, compassion,
fairness, responsibility, and courage are the core
values which will provide a foundation for a school
culture that encourages and reinforces

ethical and responsible behavior, the Board will
establish and implement a process that will clearly
define behavioral expectations and standards
associated with these core values. These defined
expectations and standards will further be
translated into a “Student Code of Conduct” which

is to be consistent with state standards (See enclosed
attachment from-“Taking Responsibility: Standards for Ethical and
Responsible Behavior in Maine Schools and Communities”, Maine
Department of Education, January 16, 2001)

BASIC EXPECTATIONS (Board Policy JIC)

It is imperative that a student demonstrates a level
of responsible behavior fostering a sense of
personal safety and respect for oneself and for
others. Appropriate student behavior is also
essential to the successful delivery of an

educational program that will prepare a student for
academic and professional success and instill a
sense of being a responsible and ethical individual.

The District's “Standards of Ethical and
Responsible Behavior,” known as the Student
Code of Conduct, shall be the cornerstone in
promoting and reinforcing acceptable behavior.
Under the guidance of the superintendent,
principals may also establish school rules deemed
necessary to further clarify specific expectations
not addressed through the Student Code of
Conduct. Teachers shall adopt methods of
delivering instruction that will provide for effective
classroom management and foster

appropriate behavior.

Irresponsible, disrespectful, or violent behavior
that undermines the ability to teach and learn will
not be tolerated.

PHILOSOPHY

Teachers have the basic responsibility of
maintaining discipline and order in the classroom
so that learning can take place. With that in mind,
the following are options:

» Teacher-student conferences to be
conducted before school, during the lunch
period, or after school;

» Teacher-parent telephone conference;

» Teacher-parent-student conference;

» Student referred to the Principal’s Office.

STUDENT DISCIPLINE (Board Policies JK)
The Board of Directors recognizes that, on
occasion, a student will engage in behavior that is
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not conducive to a positive school climate and
that interferes with the ability to teach and learn.

In keeping with the District’'s commitment to
provide the best possible education for each child,
the Board hereby adopts a disciplinary process

that emphasizes the need to teach students to
make better choices.

Immediate intervention is the first step in preventing
the continuation of unacceptable behavior. In cases
where a student ignores the immediate intervention
and continues to be defiant, appropriate
consequences become essential in the teaching of
the need to make better choices. Consequences
should be in proportion to the misbehavior, should
be fair and dignified, and should be administered in
good temper.

Consequences should not be humiliating,
hurtful or exclusionary.

The District shall operate a student detention
program. A student may be issued a detention
notice for inappropriate behavior. A detention
notice will require the student to attend an after
school detention session.

Physical force and corporal punishment shall not
be used as disciplinary methods. When deemed
necessary, a reasonable amount of force, not to
cause bodily injury or extraordinary pain, may be
used to remove a student from the scene of the
disturbance.

BEHAVIOR AND CONSEQUENCE GUIDE
Administrators, teachers, students and parents all
expect a school discipline program that will enable
teachers to teach and students to learn in a safe,
respectful and cooperative environment.

There are seven basic types of responses to

unacceptable behaviors. These are listed below in
order from the least severe to the most severe
response:
» Verbal Warning (with a call to parents when
appropriate);
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» Issuing a detention slip (call to parents
required);

» Saturday Morning Detention Hall assigned
by the principal,

» Suspension from school assigned by the
principal ;

» Possible referral to the superintendent

» Consideration for expulsion by the School
Board.

Below you will find a partial list of specific
behaviors that our school will focus on and the
resulting consequences for these behaviors.

EXAMPLES OF BEHAVIORS THAT
WARRANT A:

DETENTION SLIP

(requires a phone call from the teacher to the
parents)

» For any behavior that interferes with
teaching and learning ;

» Any use of swear words, vulgar, hateful or
other offensive language;

» Missing homework per teacher grading
policies ;

» Tardy to school or class without acceptable
reason;

» Internet abuse as outlined in the Acceptable
Use Policy and/or accessing inappropriate
materials;

» Disrespectful/threatening verbal
communication by a student to a student;

» “Play fighting” or horsing around that was
not a “fight” as determined by the teacher
and/or the principal;
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» Insubordination (refusing to comply with a
specific directive);

» Repeated inappropriate displays of affection
on campus;
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» Other infractions that warrant a detention
slip as determined by the teacher and/or the
principal.

SATURDAY MORNING DETENTION HALL

» Skipping or being removed from regular
detention hall;
Cutting class;
Leaving school grounds without permission;
Removal from the learning environment;
Other infractions that warrant a Saturday
Morning Detention Hall as determined by
the principal.

YV VYV

SUSPENSION FROM SCHOOL

» Violation of Closed Campus Policy;
Verbal abuse of any adult;
Fighting;
Physical assault or harassment;
Possession and/or consumption of alcohol

tobacco, or drugs;
» Acts of vandalism (assessment of costs

related to the damages required);

» Setting off the Fire Alarm;

» Bomb threat (immediate 10-day suspension
from school, referral to law enforcement
agency, consideration for expulsion from
school);

» Skipping Saturday Morning Detention Hall
(plus Saturday still needs to be served);

» Other infractions that warrant a suspension
as determined by the principal.

YV V VY

REFERRAL TO THE SUPERINTENDENT
The principal may refer a student to the
superintendent at the second suspension. The

superintendent may be present at the readmission
meeting.

RECOMMENDATION FOR EXPULSION

Arson and bomb threat/bombing;

Physical assault on an adult;

Possession of a dangerous weapon;

After the 10-day suspension maximum has

been met and additional response to

unacceptable behavior is needed,;

Chronic discipline problem;

» Other infractions that warrant an expulsion
hearing as deemed appropriate by the
superintendent.

VV VY

A\

DETENTION OF STUDENTS

DETENTION FOR MAKE-UP WORK OR EXTRA
HELP (Board Policy JKB)

A teacher may detain a student for make-up work,
to provide extra help, or for study sessions,
provided the parent is aware of the detention and
proper arrangements have been made for
transporting the student home.

DISCIPLINARY DETENTION

(Board Policy JKB)

For violation of District policies and school rules,
the District allows for the detention of students
through an after-school hours and Saturday
detention program.

If a student has been issued a detention notice, the
student shall attend the next scheduled after school
detention session.

After a student’s third detention, the fourth
disciplinary detention will automatically be a
Saturday detention. For every Saturday morning
detention served, a report will be mailed to the
parents informing them of the situation and of the
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need for behavioral improvement.

The principal will establish rules, under the
guidance of the superintendent, to guide and
regulate the delivery of the disciplinary detention
program. Per Board request, the building principal
shall report to the Board of Directors regarding
any aspect of the detention program.

Supervision must be provided for students who
are detained after school or for Saturday
detention. Students are not to be left alone during
detention.

DETENTION HALL EXPECTATIONS AND
PROCESSES

The expectations for the operation of our

detention hall are simple and can lead to improved
behavioral and academic performance. The student
is expected to report to the detention hall on time
(2:45 p.m.). Detention hall students are expected to
do school-related work and/or read. Students are to
remain quiet during the detention hall and are to
remain in the detention hall until dismissed (4:00
p.m.).Cooperation from students is essential during
the detention hall. Students who choose to violate
the expectations will be removed and be required to
attend the next Saturday Morning Detention hall
AND still serve the original detention.

Late bus no longer provides rides for detention
students due to supervision issues at the 4:00
p.m. dismissal time.

Students who are scheduled to attend a detention
hall must do so regardless of any other

commitment (i.e. sports activities, work, etc....)

Students who do not attend their scheduled

detention hall may be required to attend the next
Saturday Morning Detention hall, as determined

by the principal. This does not cancel the original
detention that was missed.
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Students may be excused from detention hall IF
the parents request to excuse the student, at the
discretion of the principal. This SHOULD BE
DONE BEFORE THE DETENTION HALL IS TO
BE SERVED. After the fact requests to be excused
from detention hall will not be approved except in
rare cases of hardship on the student/family.

SUSPENSION POLICY

(Board Policies JKD and JKD-R)

MSAD #33 is fully committed to providing a

quality education program in which all students

can maximize their abilities in an environment
conducive to learning and promoting respect for

all. In an effort to maintain a positive environment in
our schools, students who demonstrate
inappropriate behavior, such as:

» Excessive verbal abuse;

» [Excessive physical abuse;

» Possession of tobacco products, alcohol
products, drugs and/or drug paraphernalia,
or;

» Possession of a dangerous weapon, which
poses a threat to other students and/or staff
shall not be tolerated within the learning
environment.

Students who demonstrate the types of behavior
identified above shall immediately be removed

from the learning environment and be referred to
the principal. The principal shall immediately
investigate the alleged infraction. If the investigation
reveals that the infraction has occurred, the student
shall immediately be suspended out of school for
a period of time to be determined by the principal.

Students who demonstrate excessive and/or
habitual disciplinary problems and fail to
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demonstrate a sense of commitment to improve
may also be subject to a suspension. The
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administrative team (Principal, Guidance
Counselor, and Superintendent) shall review such
matters and determine if a suspension would be
productive.

When a student is referred to the principal for an
alleged violation that may require suspension, the
principal shall immediately investigate the
allegation. (Board Policy JKD-R)

If the principal determines that a suspension is
warranted, he/she shall:
» Inform the student of the charges against
him/her;
» Inform the student of the basis for the
charge; and
» Inform the student’s guardians regarding the
suspension and request that they make
arrangements to transport their child home
as soon as possible.

The principal may also inform the guardians that
the following conditions will have to be met prior
to their child’s readmission to school:

» The student, accompanied by his/her
guardians, shall meet with the principal and
the teacher(s) involved to review the
infractions that led to the suspension and to
set clear expectations that such infractions
will not recur;

» The student shall complete all classroom
assignments missed during the suspension
according to his/her teachers’ time lines.

Beginning with the second suspension within the
school year, the superintendent may also be
present at the readmission meetings.

The principal shall determine a period of
suspension in proportion to the violation. The
principal may suspend a student no more than a
cumulative total of 10 days per school year.

The student and guardians shall be made aware
that, if the student's behavior does not improve,
expulsion may be considered.

EXPULSION POLICY (Board Policy JKE)

The Board of Directors retains the sole statutory
responsibility and authority to expel students.
After proper investigation and due process, the
Board may expel a student in order to maintain a
positive school climate and to ensure the
successful delivery of its educational programs.

A student who is determined to have brought a
firearm to school must be expelled from school for
a period of not less than one year, except that the
Board of Directors may authorize the
superintendent to modify the requirement for
expulsion of a student on a case-by-case basis.

In other cases, a student may be considered for
expulsion if he/she demonstrates the type of
misconduct that warrants disciplinary
consequences to a degree beyond those
addressed in the Student Suspension policy.

Upon becoming aware of the alleged student
misconduct, the principal shall immediately assess
the situation and initiate the investigative process.
In investigating a student with disabilities, the
principal shall comply with all applicable state and
federal special education laws that govern such
investigations and removals. After a thorough and

proper investigation where the conclusion warrants
consideration of expulsion, the superintendent
shall schedule an expulsion hearing and notify the
student and the student’s parents (guardians) of
the hearing and of their rights.
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The expulsion hearing shall be held in executive
session, unless the student being investigated
requests, in writing, that the hearing be held in
open session. Upon returning to open session, the
Board shall take appropriate action as warranted
by the facts presented.

If the student is expelled, the expulsion shall be
for an indefinite period of time. The superintendent
shall work with the student to establish specific
criteria prior to the student receiving a recom-
mendation from the superintendent to be
re-admitted to school.

DISCIPLINARY REMOVAL OF STUDENTS
WITH DISABILITIES (Board Policy JKF)

When removing students with disabilities from
their regular school programs, whether as a result
of a suspension, an expulsion, or any other
removal covered by state and federal special
education laws, it shall be the policy of the local
school unit to comply fully with all applicable

state and federal special education laws that
govern such removals.

The Superintendent, in consultation with other
school administrators, may develop and
promulgate procedures for implementing this
policy and may, from time to time, amend those
procedures as necessary.

DISCIPLINARY REMOVAL OF STUDENTS

WITH DISABILITIES ADMINISTRATIVE

PROCEDURE (Board Policy JKF-R)

These procedures shall govern disciplinary

removals of students with disabilities from their

regular school program. These procedures shall

be interpreted in a manner consistent with state

and federal special education laws and regulations.
» School administrators may suspend

students with disabilities for up to 10

cumulative school days in the school year

under the same terms and conditions as
students without disabilities are suspended,
subject to the limitations set forth below:

e Inthe event that a disabled student’s
Individualized Education Plan (IEP)
specifically lists a school response other
than a suspension that must be followed

for a particular type of misconduct, the
school administrator shall follow the
requirements of the IEP in responding to
that misbehavior;
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When calculating the 10 cumulative
school day total, school administrators
shall include school days spent in an in-
school suspension or removal, unless
during that removal the student
continued to have access to the general
curriculum, to the special education
services in his/her IEP, and also
continued to participate with non-
disabled students to the extent s/he
would have in the student’s regular
program;

Portions of a school day that a student
has been suspended would be included
in determining whether the student has
been removed for more than 10
cumulative school days.

In the event that a school administrator
must remove a disabled student from
his/her school program for more than 10
cumulative school days in the school year,
the administrator shall ensure that the
following steps are followed:

After consulting with the student’s
special education teacher, the school
administrator shall arrange for the
student to receive an appropriate level
of educational services during the
removal in question so as to ensure that
the student is able to continue to
progress in the general curriculum and
appropriately advance toward the goals
and objectives listed in the student’s IEP
during that removal;

The administrator shall contact the
District’s special education office to
arrange for a meeting of the student’s
Individualized Education Team (IEP),
which should meet within 10 business
days of commencing the removal in
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excess of 10 cumulative school days in
the school year,;

o At the IEP meeting referenced above,
the IEP shall undertake all the
responsibilities established by state and
federal special education laws, including
reviewing or ordering as appropriate a

functional behavior assessment and a
behavior intervention plan. The Team
may also undertake a manifestation
determination of the behaviors of
concern, and must undertake that
manifestation determination if the
student has been removed with
sufficient frequency to constitute a
“change of placement” as that term is
defined by state and federal law;

¢ Nothing in these procedures shall
prevent the IEP from undertaking
functional behavior assessments,
manifestation determinations, or the
development of behavior plans at earlier
points in time, as determined
appropriate by the IEP.

> Should school officials believe that the

student should remain out of his/her regular
program for a sufficient length of time so as
to be a “change of placement” under state
and federal law, school officials shall
schedule a IEP meeting to consider that
removal. At that meeting, the following
things must occur:

e The Team shall review or order, as
appropriate, a functional behavior
assessment and shall review or
order, as appropriate, a behavior
intervention plan for the student. The
Team shall also undertake a
manifestation determination of the
behaviors prompting the need for the
extended removal time;

e If the IEP chooses to remove the
student from his/her regular program
for a period of time that would be a
change of placement, the Team
shall decide upon the appropriate
services for the student to receive
during that removal. Those services

must be calculated to ensure that
the student is able to continue to
progress in the general curriculum
and appropriately advance toward
the goals and that removal,

¢ When such a removal is ordered by
the IEP, the family shall receive the
special education statement of
procedural rights as part of that
decision. If possible, the chair of the
IEP meeting should also attempt to
inform the student’s parent/guardian
at the meeting that if he/she does
not believe the service package
ordered by the IEPis appropriate,
then the parent/guardian may
request a due process hearing
challenging the appropriateness of
those services.

» For the purpose of these procedures, a

“change of placement” shall be any removal
from the student’s regular school program
that is for more than 10 consecutive school
days in a school year, or any series of
removals that constitute a pattern because
they cumulate to more than 10 school days
in a school year and are considered a
change of placement because of factors
such as the length of each removal, the total
amount of time the student is removed and
the proximity of the removals to one
another.

In any situation where the IEP determines
that misconduct is not a manifestation of the
student’s disability, then the relevant
disciplinary procedures applicable to
students without disabilities may be applied
to the student in the same manner as they
would be applied to students without
disabilities, up to and including possible
expulsion of the student in question. During
any permissible disciplinary removal in
excess of 10 cumulative school days in the
school year, including expulsions, the
school shall provide that student with
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services sufficient to ensure that the student
is able to continue to progress in the
general curriculum and appropriately
advance toward the goals and objectives
listed in the student’s IEP during that

removal. The IEP shall determine the
services that meet that standard for
removals sufficiently long as to constitute a
change of placement.

» Following any disciplinary removal in excess
of 10 cumulative school days in the school
year, the IEP should meet to review the
student’s most recent functional behavior
assessment, or if one has not been done, to
order that such an assessment occur, as
appropriate. Following the completion
and/or review of the functional behavior
assessment, the Team shall develop and/or
review, as necessary, the behavior
intervention plan and order changes in such
a plan, if appropriate, to address the
behaviors of concern.

» In those circumstances where a student
brings a weapon to school, to a school
function, or on school transportation, or
where a student possesses, uses, sells or
attempts to sell illegal drugs at school, a
school function, or on school transportation,
school officials may place that student out of
school for up to 45 days, shall provide
educational services for the student, and
shall schedule a IEP meeting to occur within
10 business days of the removal. At
that IEP meeting, the Team shall undertake
all necessary actions discussed in these
procedures for responding to removals that
constitute a change of placement for the
student. Determinations regarding what
should happen with the student after the 45-
day removal shall also be made by the IEP,
consistent with these procedures and state
and federal law.

CLOSED CAMPUS POLICY
OPEN/CLOSED CAMPUS (Board Policy JHCA)
CLOSED CAMPUS GRADES PK-11
Providing a comprehensive educational program of
learning experiences for students throughout the
school day is regarded by the School Board as a
fundamental responsibility of the school at all
levels. In addition, the Board recognizes its
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responsibility to keep students in a supervised, safe
and orderly environment. Therefore, the School
Board establishes a “closed campus” for all
students in grades PK-11. Once students arrive at
school, they must remain on school grounds until
the end of the school day unless they have written
permission from their parents/guardians and they
have received permission from school authorities to
leave. Students who leave the school campus
without such authorization shall be classified as
truant and be subject to disciplinary action.

OPEN/CLOSED CAMPUS GRADES 12
Wisdom/Middle High School will remain as a
closed campus for seniors during the first half of the
school year. Senior Privilege, as outlined in the
student handbook, is established for qualifying
seniors beginning in the third quarter of the school
year. A contract, reviewed annually by the Board,
must be signed by the parent, student, and
principal prior to the implementation of Senior
Privilege. Senior Privilege will not be available if a
senior's parent(s) or guardian(s) have elected for
their child not to participate. Privilege criteria will be
developed, managed, and monitored by the school
administrator(s) and may be revoked from
individual students for not maintaining academic
eligibility and/or for disciplinary reasons. Students
with Senior Privilege will NOT be permitted to leave
the school grounds during lunch. Leaving the
Wisdom campus will result in disciplinary action to
include, but not be limited to, the revoking of Senior
Privilege. The District, Board members, and District
employees shall not be liable for the conduct and
safety of students who leave school grounds for
Senior Privilege.

DANGEROUS WEAPONS IN SCHOOL
(Board Policy JICI)

Maine School Administrative District #33 is
committed to promote a safe environment in
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which students are free to learn and school
personnel are free to work without the detrimental
effects of weapons in school.

School personnel shall take the necessary steps to
confiscate any article described in this policy,
using appropriate measures, without endangering
one’s well-being or the well-being of others.
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School personnel should seek assistance when
encountering possible volatile situations. All
material confiscated shall be turned in to the
principal’s office immediately.

Possession of articles used or designed to inflict
bodily harm and/or intimidate, coerce or harass
individuals shall be prohibited. Examples of such
articles include, but are not limited to, firearms,
ammunition, explosives, cross-bows, paint ball
guns, pellet/BB guns, brass knuckles,
switchblades, knives, multipurpose tools
(e.g.Leather man), chains, clubs, Kung Fu stars,
nun chucks.

The use of any object as a weapon, although not
necessarily designed to be a weapon, to inflict
bodily harm and/or to intimidate, coerce or harass
individuals shall be prohibited. Examples of such
articles include, but are not limited to, bats, belts,
picks, pencils, scissors, compasses, objects
capable of ignition (e.g., match, lighter), files,
tools of any sort and replicas of weapons
(including some toys).

A student who is determined to have brought a
firearm to school shall be expelled in accordance
with the Student Expulsion policy. The principal
shall also report the infraction to the appropriate
law enforcement agency.

This policy shall apply to all students and staff, at
all times while on school premises, in any school
vehicle or privately owned vehicle while on
school premises, and at any school-sponsored
activity.

Upon receiving written permission from the
principal, staff members and/or students may
bring articles such as the above to school for
instructional use.

HARASSMENT POLICY
(Board Policies JFAC-JFAB-ACB-ACC)

MSAD #33 recognizes the right of each student to
perform in an atmosphere which is free of
harassment, intimidation, ridicule, hostility, and
offensiveness. In order to ensure such an

atmosphere, staff and students should not engage
in harassment based upon race, color, sex,
religion, age, national origin, handicap, or any
other reason. Acts of this nature are not only a
violation of this policy, but also constitute illegal
discrimination under state and federal laws.
Examples of prohibited harassment include:

» Unwelcome sexual advances, gestures,

comments or contact;

Threats of physical harm;

Offensive jokes;

Ridicule, slurs, derogatory actions or
remarks.

The most important thing to remember is that no
one has to tolerate any harassment from anyone
for any reason. There is a law that protects
everyone. No one has the right to get their thrills
at another’s expense. Everyone has the right to be
protected from harassment. Students who believe
they are victims of harassment should:

» Inform the offender that the behavior is
unwelcome, offensive, hurtful, in poor taste, or
inappropriate. The Affirmative Action Officer
(Ms Tammy LeBlanc) or any other staff member
should be present as witnesses when this happens.
If a student feels uncomfortable about confronting
the person harassing him/her, inform the District’s
Affirmative Action Officer right away. She will
assist the student in making the harassment stop.

Y VV

The District’'s Affirmative Action Officer will

advise the person who has been harassed of the
various options available. An informal meeting
will be held that will include the harassed student,
the one student who is doing the harassing, and the
Affirmative Action Officer. It is there that the
affirmative action process will be started. It will
only continue to more formal/serious processes
(including filing a formal harassment charge and
disciplinary action) if the harassment continues.
For more information, please refer to the MSAD
#33 Policy located in the principal’s office.
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NO HAZING POLICY (Board Policy JFCF)
Maine statute defines injurious hazing as “any
action or situation which recklessly or
intentionally endangers the mental or physical
health of a student enrolled in a public school.
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Injurious hazing activities of any type, such as,
initiations, swirlies, hoe-down’s, etc., either on or
off school property, by any student, staff member,
group or organization affiliated with Wisdom
Middle/High School are inconsistent with the
educational process and shall be prohibited at all
times. No one shall encourage, plan, engage in,
permit, condone, or tolerate injurious hazing
activities of any kind.

Failure to abide by this policy will be subject to
disciplinary action including suspension,
expulsion, or other appropriate measures. If an
organization affiliated with Wisdom Middle/High
School condones hazing, penalties may include
ending the affiliation in addition to any civil or
criminal penalties to which the violator or
organization may be subject.

THREATS - VERBAL and/or NON-VERBAL
(Board Policy EBCC)

MSAD #33 recognizes that threats of any kind
represent a potential danger to the safety and
welfare of the students and the staff, as well as to
the integrity of school property. Threats also
disrupt the instructional program and learning
environment and place a significant demand on
school financial resources and public safety
services.

A threat will be considered to have taken place
when any communication indicating that a bomb,
a look-alike bomb, a toxic or hazardous substance,
or any other material considered to be potentially
harmful has been or will be placed on school
premises. The presence of an unauthorized
person(s) on or near school premises poses a
possible danger and will also be considered a
threat.

All threats will be regarded as extremely serious

matters and treated accordingly. Any individual
who becomes aware that a threat has been
communicated or discovered shall immediately
notify the principal. Any individual who fails to do
S0 may be subject to disciplinary action.

The principal, upon being made aware that a threat
has been communicated or discovered (whether

real, intended as a prank, or for some other
purpose), shall take immediate and appropriate
action to reduce the risk of harm to students and
staff. The principal will also initiate the process of
assembling the District’s Crisis Response Team.

Most threats are a violation of civil and/or
criminal law and, therefore, shall be reported to
law enforcement authorities.

In the event that a threat results in the loss of
instructional time, the superintendent, in
consultation with the administrative team and
teaching staff, will schedule make-up time.

The District’'s Student Code of Conduct shall
contain appropriate disciplinary sanctions
regarding student involvement in verbal and/or
non-verbal threats.

MSAD #33 reserves the right to bring suit and to
seek restitution for damages, as permitted by law,
against any individual responsible for
communicating a threat.

BULLYING (Board Policy JICK)

It is the intent of the Maine School Administrative
District #33 Board to provide all students with an
equitable opportunity to learn. To that end, the
Board has a significant interest in providing a safe,
orderly, and respectful school environment that is
conducive to teaching and learning.

Bullying is detrimental to student learning and
achievement. It interferes with the mission of the
schools to educate their students and disrupts the
operations of the schools. Bullying affects not only
students who are targets but also those who
participate and witness such behavior.

The Board also believes that promoting ethical and
responsible behavior is an essential part of the
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school unit's educational purpose. Ethics,
responsible behavior, and “character” are important
if a student is to leave school as a “responsible and
involved citizen” as described in the Guiding
Principles of Maine’s system of Learning Results.
Bullying interferes with the accomplishment of this
goal.

Finally, the Board recognizes the well-publicized
incidents of violence and threatened violence that
have occurred nationally in the past several years.
As research suggests, there is a link between
bullying and school violence, and the Board seeks
to avoid such incidents and instead take a
systematic approach to bullying prevention and
intervention.

It is not the Board'’s intent to prohibit students from
expressing their ideas, including ideas that may
offend the sensibilities of others, or from engaging
in civil debate. However, the Board does not
condone and will take action in response to conduct
that interferes with students’ opportunity to learn,
the educational mission of the Maine School
Administrative District #33 schools, and the
operation of the schools.

BULLYING PROHIBITED

Bullying, as defined in this policy, is hot acceptable
conduct in Maine School Administrative District #33
schools and is prohibited. Any student who
engages in conduct that constitutes bullying shall
be subject to disciplinary consequences up to and
including suspension and expulsion. A student’s
bullying behavior may also be addressed through
other behavioral interventions.

BULLYING DEFINED
For the purpose of this policy, “bullying” means any
physical act or gesture or any verbally, written, or
electronically communicated expression that:
» A reasonable person should expect will
have the effect of:
¢ Physically harming a student or
damaging a student’s property;
e Placing a student in reasonable fear
of physical harm or damage to
his/her property; or

e Substantially disrupting the
instructional program or the orderly
operations of the school,
or

» Is so severe, persistent, or pervasive that it
creates an intimidating, hostile educational
environment for the student
who is bullied.
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APPLICATION OF POLICY

This policy applies to bullying that takes place at
school or on school grounds, at any school-
sponsored activity or event, or while students are
being transported to or from school or school-
sponsored activities or events. It also applies to
bullying that occurs at any other time or place that
substantially disrupts the instructional program,
operations of the school, or welfare of students.
Examples of conduct that may constitute bullying
include, but are not limited to:

» Physical contact or injury to another person
or his/her property;

» Threats of harm to a student, to his/her
possessions, or to other individuals,
whether transmitted verbally, in writing, or
through cyberspace;

» Blackmail, extortion, demands for protection
money, or involuntary loans or donations;

» Non-verbal threats and/or intimidations such
as use of aggressive or menacing gestures;

» Stalking;

» Blocking access to school property or
facilities;

» Stealing or hiding books, backpacks, or
other possessions; and

» Repeated or pervasive taunting, name-
calling, belittling, mocking, put-downs, or
demeaning humor relating to a student’s
race, color, ethnicity, gender, sexual
orientation, ancestry, religion, disability, or
other personal characteristics, whether or
not the student actually possesses them,
that could reasonably be expected to result
in disruption of the instructional program or
operations of the schools, or that results in
a hostile educational environment for the
student.
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For the purpose of this policy, bullying does not
mean mere teasing, put-downs, “talking trash,”
trading of insults, or similar interactions among
friends, nor does it include expression of ideas or
beliefs so long as such expression is not lewd,
profane, or does not interfere with students’
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opportunity to learn, the instructional program, or
the operations of the schools. This does not
preclude teachers or school administrators from
setting and enforcing rules for civility, courtesy,
and/or responsible behavior in the classroom and

the school environment. The determination whether

particular conduct constitutes bullying requires
reasonable consideration of the circumstances,
which include the frequency of the behavior at

issue, the location in which the behavior occurs, the

ages and maturity of the students involved, the
activity or context in which the conduct occurs, and
the natu